Acceptance Deadline Extensio& Offer Timeline Request tSampleMessags

, I \RXJfUH FRQGXFWLQJ D GLOLJHQW LQWH U@eveike &rivpetd RE VHDUF
receive multiple offersyhich may have conflicting timeline¥ ou mighteceive a offer with adeadline
WR DFFHSW ZKLOH \RXYfUH VWLOO ZDLWLQJ WR KHDU EDFN IURP
messages to request an extension on an acceptance deadim®rmation on a hiring timeline fa
preferred role.

Subject: Thank you for your offer!

allow me a bit of
extra time to review and consider.

At this time, | respectfully ask you for the favor of a short extension of my acceptance deadline. You
have requested my decision by tocjij| | | }d@Bj JNEEEEES E XW .7P KRSLQJ \RXJfOOGnNDOORZ P
or beforeEG———

Thank you very much for your time and consideration. | look forward to hearing from you.

Sincerey,

Subject: Thank you for your offer!

Dear IR

I am writing to thank you for your generous offer of a-tutie position with . lam

KRQRUHG E\ \RXU RIIHU DQG ZKLOH , DP YHU\ H[FLWHG DERXW WKI
ZLWK RWKHU FRPSDQLHV DackGou%dsthe faMoH oV Rvalddk &x3adsrow ¢Da® O \
acceptance deadline. You have requested my decisijjj|| ] ] ] ] ]3]l EXW .1P KRSLQJ \RXf0OO .

until || to respond to your offer.

Thank you very much for your time and considenati | look forward to hearing from you.

Sincerely,

Subject: Position Tite

Dear NS



*



