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o Best to do in person or by video so you can read their body language and 
emotions to get a sense of where there’s wiggle room. 

o Start off with a positive conversation and use active listening to assess where 
they’re coming from.  Build trust and rapport. 

o Clarify the responsibilities of the job. 
o Present your accomplishments and what value you can add – keep it brief, but 

strong. 
o State what you want.  
o One response: “It’s not in the budget.” 

▪ Acknowledge these are tough times. 
▪ Ask for an opportunity to review comp 6 months into the job. 
▪ Ask for other “rewards” possibly in lieu of more comp 

 

 
Maximizing Your Experiences: Co-ops, Internships and Student employment 
Consider 

¶ How to communicate with your supervisor 

¶ Do I have enough responsibility? 
 
Understand the culture 

¶ Gravity of role – Is excellence expected for a receptionist? 

¶ Be present regardless of role. 
 
This will likely be your first "professional" work experience 

¶ It will allow you to overwrite your high school job, babysitting or dog walking experience 
on your resume. 

¶ It is an opportunity to see if this particular vocation or career is something that you are 
passionate about or maybe be a complete turn off.  Either way that is a valuable insight 
early in your career. 

 
How to work 

¶ Show up early 



¶ Introduce yourself to everyone. 

¶ Get comfortable with being uncomfortable. 
 

 
Building Intentional Pathways from Freshman to Senior 
Consider 

¶ Purposeful actions yield better results: better projects, quicker promotions, higher 
salaries - more opportunities! 

¶ Experience is a differentiator:  internships, work experience, leadership roles, 
volunteerism, active participation in professional development ie webinar, conferences, 
etc 

 
What does it look like to be intentional in my career? 
Work backwards – what are your goals? Make a plan to get there. 

¶ Utilize career services 

¶ Talk with mentors – use your network! 

¶ Have a plan (ie where would you like to work, who do you know there/can you find a 
connection there?) 

¶ Do your homework – read books, take quizzes, etc 

¶ Be open to feedback and be self-aware! 

¶ Look at every opportunity as an opportunity to learn and grow 
 
Bad resumes have pictures, objectives, fonts, job hopping, fluff, misspellings, tasks vs results 
and action verbs (developed/implemented vs. responsible for) 
 
Good resumes have a summary of qualifications, are easy to read, highlight promotions in a 
company, are error free, focus on results and relevant experience and are tailored to 
opportunity and therefore may require having different versions. 
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