
Student Organization Program Intern 
Alumni Memorial Union Student Engagement 

General Description 
The Program Assistant for Student Organizations is a student staff member in the Alumni Memorial 
Union. Supervision is provided by members of the Campus Activities and Student Engagement staff. 
The Student Organization Program Intern is responsible for assisting with the management of the 
300+ registered student organizations, maintaining communication of important information to all 
groups, and implement
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• Ability to effectively represent the Office of Student Development to student 
organizations, campus departments, and community agencies 

• Creativity, enthusiasm, willingness to learn 
• Computer skills (Macintosh, Microsoft Office, etc.) or ability and desire to learn 
• Knowledge of design programs (Adobe Photoshop, InDesign, etc.) is preferred but not 

required 
 
Remuneration 

• Approximately 10 hours per week (flexible, evening and weekend hours necessary)•

•


